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SECTION I 

INVITATION TO BID 

 

 
 

 
 
 
 
 
 
 
 
 
 



 
 
 
Republic of the Philippines 
CAMARINES SUR POLYTECHNIC COLLEGES 

Nabua, Camarines Sur 
 

INVITATION TO BID FOR 
Procurement of IT Equipment 

 
The CAMARINES SUR POLYTECHNIC COLLEGES, through the GAA & College Income intends 

to apply the sum of ONE MILLION THREE HUNDRED SEVENTY FOUR THOUSAND SEVEN HUNDRED 

PESOS (₱1,374,700.00)  being the Approved Budget for the Contract (ABC) to payments 

under the contract for the Procurement of IT Equipment. Bids received in excess of the 

ABC shall be automatically rejected at bid opening. 
 

The CAMARINES SUR POLYTECHNIC COLLEGES now invites bids for the 

abovementioned procurement.  Delivery of the Goods is required within Thirty (30) calendar 

days.  Bidders should have completed, within Two (2) Years  from the date of submission and 

receipt of bids, a contract similar to the Project. The description of an eligible bidder is 

contained in the Bidding Documents, particularly, in Section II. Instructions to Bidders. 

 
Bidding will be conducted through open competitive bidding procedures using a 

non-discretionary “pass/fail” criterion as specified in the 2016 Revised Implementing Rules 

and Regulations (IRR) of Republic Act (RA) 9184, otherwise known as the “Government 

Procurement Reform Act”. 

 

Bidding is restricted to Filipino citizens/sole proprietorships, partnerships, organizations 

with at least sixty percent (60%) interest or outstanding capital stock belonging to citizens of 

the Philippines, and to citizens or organizations of a country the laws or regulations of which 

grant similar rights or privileges to Filipino citizens, pursuant to RA 5183. 

 

Bidding is open to all interested bidders, whether local or foreign, subject to 

the conditions for eligibility provided in the IRR of RA 9184. 

 

Interested bidders may obtain further information from the COLLEGE and 

inspect the Bidding Documents at the address given below from 9:00 AM to 12:00 

Noon and 1:00 PM to 4:00 PM starting February 16 to April 3, 2018 except Saturdays 

and Sundays.  
 

A complete set of Bidding Documents may be acquired by interested Bidders on 

February 16 to April 3, 2018, (9:00 am) from the address below and upon payment of a 

nonrefundable fee for the Bidding Documents, pursuant to the latest Guidelines issued by 

the GPPB, in the amount of Five Thousand Pesos (P 5,000.00) Only. 

 
      It may also be downloaded free of charge from the website of the Philippine 

Government Electronic Procurement System (PhilGEPS) and the website of the College, 

provided that Bidders shall pay the applicable fee for the Bidding Documents not later than 

the submission of their bids. 
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Republic of the Philippines 
CAMARINES SUR POLYTECHNIC COLLEGES 
Nabua, Camarines Sur 

 

 

The CAMARINES SUR POLYTECHNIC COLLEGES will hold a Pre-Bid Conference on 

March 21, 2018 at 9:30 A.M. at the Board Room, 2nd Floor, Administration Building, 

CSPC, Nabua, Camarines Sur, which shall be open to prospective bidders. 
 

Bids must be duly received by the BAC Secretariat at the address below on or 

before April 3, 2018 at 9:00 A.M. All Bids must be accompanied by a bid security in 

any of the acceptable forms and in the amount stated in ITB Clause 18. 

 

Bid opening shall be on April 3, 2018 at 9:30 o’clock a.m. at the Board Room, 2nd 

Floor, Administration Building, CSPC, Nabua, Camarines Sur. Bids will be opened in 

the presence of the bidders’ representative who choose to attend at the address 

below. Late bids shall not be accepted. 

 

The CAMARINES SUR POLYTECHNIC COLLEGES reserves the right to reject any 

and all bids, declare a failure of bidding, or not award the contract at any time 

prior to contract award in accordance with Section 41 of RA 9184 and its IRR, 

without thereby incurring any liability to the affected bidder or bidders. 

 

For further information, please refer to: 

 

CAMARINES SUR POLYTECHNIC COLLEGES 

Nabua, Camarines Sur  

C/o Mrs. Marites A. Bermal 

(054) 288-44-21 to 23 loc. 103 

(054) 288-11-18 (telefax) 
 

 

MR. FERDINAND B. VALENCIA  

                             BAC Chairman                          
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SECTION III 

BID DATA SHEET 

(BDS) 

 

 

 

 



Bid Data Sheet  

ITB 
Clause 

 

1.1 

The Procuring Entity is CAMARINES SUR POLYTECHNIC 
COLLEGES, Nabua Camarines Sur 

The name of the Contract is Procurement of  IT Equipment 
The identification number of the Contract is 2018-GOODS-04. 

1.2 

The lot(s) and reference is/are: 

Supply and Delivery of IT Equipment 

2 

The Funding Source is: 

The Government of the Philippines (GOP) through GAA & College 

Income  in the amount of  ₱1,374,700.00 

The name of the Project is: Procurement of  IT Equipment 

3.1 
No further instructions. 

5.1 
No further instructions. 

5.2 
Foreign bidders, except those falling under ITB Clause  5.2(b) may 
not participate in this Project. 

5.4 

 
The Bidder must have completed, within the period specified in 
the Invitation to Bid and ITB Clause 12.1(a)(ii), a single contract 
that is similar to this Project, equivalent to at least fifty percent 
(50%) of the ABC. 

7 
No further instructions.   

8.1 
 Subcontracting is not allowed.  

8.2 
 
Not applicable. 

9.1 

The COLLEGE will hold a pre-bid conference for this Project on 
March 21, 2018,9:30 A.M.  at the following address: 
 
Board Room, 2nd Floor, Administration Building, 
Camarines Sur Polytechnic Colleges 
Nabua, Camarines Sur  



10.1 

The COLLEGE’s address is: 

CAMARINES SUR POLYTECHNIC COLLEGES 
Nabua, Camarines Sur 
c/o  MR. FERDINAND B. VALENCIA 
BAC CHAIRMAN 
Tel No. (054) 288-44-21 to 23 Loc 103 Telefax No.: (054) 288-11-18 

12.1   

 
Additional Eligibility and Technical Documents 

a. Mayor’s Permit issued by the City or Municipality where the 

Principal place of Business of the prospective bidder is 

located. 

b. Audited financial Statements, stamped “received” by the 

Bureau of Internal Revenue (BIR)or its duly accredited and 

authorized institutions, for the preceding calendar year, 

which, should not be earlier than two (2) years from bid 

submission. 

12.1(a)(ii) 

The bidder’s SLCC similar to the contract to be bid should have been 
completed within  2 years prior to the deadline for the submission 
and receipt of bids. 

13.1 No additional requirements. 

13.1 (b) No further instructions. 

13.1(c) No additional requirements. 

13.2 
The ABC is ₱1,374,700.00.  Any bid with a financial component 

exceeding this amount shall not be accepted. 

15.4(a)(iv) 
No incidental services are required. 

15.4(b) 
No incidental services are required. 

16.1 (b) 
The Bid prices for Goods supplied from outside of the Philippines 
shall be quoted in Philippine Pesos. 

16.3 
Not applicable. 

17.1 Bids will be valid until 120 days. 

18.1 

The bid security shall be in the form of a Bid Securing Declaration, or 
any of the following forms and amounts:  

1. The amount of not less than 2% of ABC, if bid security is in cash, 



cashier’s/manager’s check, bank draft/guarantee or irrevocable 
letter of credit; or   

2. The amount of not less than 5% of ABC, if bid security is in 
Surety Bond. 

18.2 
The bid security shall be valid until 120 days after bid opening. 

20.3 
Each Bidder shall submit 1 original and 3 copies of the first and 
second components of its bid. 

21 

The address for submission of bids is  Board Room, 2nd Floor, 
Administration Building,Camarines Sur Polytechnic Colleges, 
Nabua, Camarines Sur. 
 
The deadline for submission of bids is April 3, 2018, 9:00 AM. 

24.1 

The place of bid opening is Board Room, 2nd Floor, Administration 
Building,Camarines Sur Polytechnic Colleges, Nabua, Camarines 
Sur. 

The date and time of bid opening is  April 3, 2018, 9:30 AM. 

24.2 
No further instructions. 

24.3 
No further instructions. 

27.1 
No further instructions. 

28.3 

Grouping and Evaluation of Lots – 

Partial bid is not allowed. The goods are grouped in a single lot and 
the lot shall not be divided into sub-lots for the purpose of bidding, 
evaluation, and contract award.  

28.4 
No further instructions. 

29.2 
No additional requirement. 

32.4 (f) 
No additional requirement. 

 



 

 

 

SECTION V 

SPECIAL CONDITIONS 

OF CONTRACT 

(SCC) 

 

 
 

 

 
 



Special Conditions of Contract 

 

GCC Clause  

1.1 (g) The Procuring Entity is CAMARINES SUR POLYTECHNIC 
COLLEGES, Nabua Camarines Sur. 

1.1 (i) The Supplier is ________________________________. 

 

1.1 (j) 

The Funding Source is 

the Government of the Philippines (GOP) through GAA & 

COLLEGE INCOME  in the amount of ₱ 1,374,700.00 

1.1 (k) The Project Site is CAMARINES SUR POLYTECHNIC 
COLLEGES, Nabua, Camarines Sur.  

2.1 No further instructions. 

 

 

5.1 

 

5.2 

The COLLEGE address for Notices is:  

CAMARINES SUR POLYTECHNIC COLLEGES 
Nabua, Camarines Sur 
c/o MR. FERDINAND B. VALENCIA 
BAC Chairman 
(054) 288-44-21 loc 108 (054) 288-44-25 (Telefax) 

The Supplier’s address for Notices is: fbv 
__________________________________ 
__________________________________ 

 

 

 

 

 

6.2 

Delivery and Documents – 

For purposes of the Contract, “EXW,” “FOB,” “FCA,” “CIF,” 
“CIP,” “DDP” and other trade terms used to describe the 
obligations of the parties shall have the meanings assigned to 
them by the current edition of INCOTERMS published by the 
International Chamber of Commerce, Paris. The Delivery terms 
of this Contract shall be as follows: 

For Goods Supplied from Abroad, state “The delivery terms 
applicable to the Contract are DDP delivered [CAMARINES 
SUR POLYTECHNIC COLLEGES. In accordance with 
INCOTERMS.”   

For Goods Supplied from Within the Philippines, state “The 
delivery terms applicable to this Contract are delivered 



CAMARINES SUR POLYTECHNIC COLLEGES. Risk and title 
will pass from the Supplier to the COLLEGE upon receipt and 
final acceptance of the Goods at their final destination.” 

Delivery of the Goods shall be made by the Supplier in 
accordance with the terms specified in Section VI. Schedule of 
Requirements .  The details of shipping and/or other 
documents to be furnished by the Supplier are as follows: 

For Goods supplied from within the Philippines: 

Upon delivery of the Goods to the Project Site, the Supplier 
shall notify the COLLEGE and present the following documents 
to the COLLEGE: 

(i) Original and four copies of the Supplier’s invoice 
showing Goods’ description, quantity, unit price, and 
total amount; 

(ii) Original and four copies delivery receipt/note, railway 
receipt, or truck receipt; 

(iii) Original Supplier’s factory inspection report;  

(iv) Original and four copies of the Manufacturer’s and/or 
Supplier’s warranty certificate; 

(v) Original and four copies of the certificate of origin (for 
imported Goods); 

(vi) Delivery receipt detailing number and description of 
items received signed by the authorized receiving 
personnel; 

(vii) Certificate of Acceptance/Inspection Report signed by 
the COLLEGE’s representative at the Project Site; and 

(viii) Four copies of the Invoice Receipt for Property signed by 
the COLLEGE representative at the Project Site. 

For Goods supplied from abroad: 

Upon shipment, the Supplier shall notify the COLLEGE and the 
insurance company by cable the full details of the shipment, 
including Contract Number, description of the Goods, quantity, 
vessel, bill of lading number and date, port of loading, date of 
shipment, port of discharge etc. Upon delivery to the Project 
Site, the Supplier shall notify the COLLEGE and present the 
following documents as applicable with the documentary 
requirements of any letter of credit issued taking precedence: 



(i) Original and four copies of the Supplier’s invoice 
showing Goods’ description, quantity, unit price, and 
total amount; 

(ii) Original and four copies of the negotiable, clean shipped 
on board bill of lading marked “freight pre-paid” and five 
copies of the non-negotiable bill of lading ; 

(iii) Original Supplier’s factory inspection report;  

(iv) Original and four copies of the Manufacturer’s and/or 
Supplier’s warranty certificate; 

(v) Original and four copies of the certificate of origin (for 
imported Goods); 

(vi) Delivery receipt detailing number and description of 
items received signed by the COLLEGE representative 
at the Project Site; 

(vii) Certificate of Acceptance/Inspection Report signed by 
the COLLEGE representative at the Project Site; and 

(viii) Four copies of the Invoice Receipt for Property signed by 
the COLLEGE representative at the Project Site.  

For purposes of this Clause the COLLEGE Representative at 
the Project Site is CAMARINES SUR POLYTECHNIC 
COLLEGES. 

Incidental Services – 

The Supplier is required to provide all of the following services, 
including additional services, if any, specified in Section VI. 
Schedule of Requirements:  

Select appropriate requirements and delete the rest. 

(a) performance or supervision of on-site assembly and/or 
start-up of the supplied Goods; 

(b) furnishing of tools required for assembly and/or 
maintenance of the supplied Goods; 

(c) furnishing of a detailed operations and maintenance 
manual for each appropriate unit of the supplied Goods; 

(d) performance or supervision or maintenance and/or 
repair of the supplied Goods, for a period of time agreed 
by the parties, provided that this service shall not relieve 
the Supplier of any warranty obligations under this 



Contract; and 

(e) training of the COLLEGE personnel, at the Supplier’s 
plant and/or on-site, in assembly, start-up, operation, 
maintenance, and/or repair of the supplied Goods. 

The Contract price for the Goods shall include the prices 
charged by the Supplier for incidental services and shall not 
exceed the prevailing rates charged to other parties by the 
Supplier for similar services. 

Spare Parts – 

The Supplier is  required to provide all of the following 
materials, notifications, and information pertaining to spare 
parts manufactured or distributed by the Supplier: 

Select appropriate requirements and delete the rest. 

(a) such spare parts as the COLLEGE may elect to 
purchase from the Supplier, provided that this election 
shall not relieve the Supplier of any warranty obligations 
under this Contract; and 

(b) in the event of termination of production of the spare 
parts: 

i. advance notification to the COLLEGE of the 
pending termination, in sufficient time to permit 
the COLLEGE to procure needed requirements; 
and 

ii. following such termination, furnishing at no cost to 
the COLLEGE, the blueprints, drawings, and 
specifications of the spare parts, if requested. 

The spare parts required are listed in Section VI. Schedule of 
Requirements and the cost thereof are included in the Contract 
Price 

The Supplier shall carry sufficient inventories to assure ex-
stock supply of consumable spares for the Goods for a period 
of Thirty (30) days.   

Other spare parts and components shall be supplied as 
promptly as possible, but in any case within Fifteen (15) days  
upon receipt of Purchase Order. 



Packaging – 

The Supplier shall provide such packaging of the Goods as is 
required to prevent their damage or deterioration during transit 
to their final destination, as indicated in this Contract.  The 
packaging shall be sufficient to withstand, without limitation, 
rough handling during transit and exposure to extreme 
temperatures, salt and precipitation during transit, and open 
storage.  Packaging case size and weights shall take into 
consideration, where appropriate, the remoteness of the 
GOODS’ final destination and the absence of heavy handling 
facilities at all points in transit. 

The packaging, marking, and documentation within and outside 
the packages shall comply strictly with such special 
requirements as shall be expressly provided for in the Contract, 
including additional requirements, if any, specified below, and 
in any subsequent instructions ordered by the COLLEGE. 

The outer packaging must be clearly marked on at least four (4) 
sides as follows: 

Name of the Procuring Entity 

Name of the Supplier 

Contract Description 

Final Destination 

Gross weight 

Any special lifting instructions 

Any special handling instructions 

Any relevant HAZCHEM classifications 

A packaging list identifying the contents and quantities of the 
package is to be placed on an accessible point of the outer 
packaging if practical. If not practical the packaging list is to be 
placed inside the outer packaging but outside the secondary 
packaging. 

Insurance – 

The Goods supplied under this Contract shall be fully insured 
by the Supplier in a freely convertible currency against loss or 
damage incidental to manufacture or acquisition, transportation, 
storage, and delivery.  The Goods remain at the risk and title of 



the Supplier until their final acceptance by the COLLEGE. 

Transportation – 

Where the Supplier is required under Contract to deliver the 
Goods CIF, CIP or DDP, transport of the Goods to the port of 
destination or such other named place of destination in the 
Philippines, as shall be specified in this Contract, shall be 
arranged and paid for by the Supplier, and the cost thereof 
shall be included in the Contract Price. 

Where the Supplier is required under this Contract to transport 
the Goods to a specified place of destination within the 
Philippines, defined as the Project Site, transport to such place 
of destination in the Philippines, including insurance and 
storage, as shall be specified in this Contract, shall be arranged 
by the Supplier, and related costs shall be included in the 
Contract Price. 

Where the Supplier is required under Contract to deliver the 
Goods CIF, CIP or DDP, Goods are to be transported on 
carriers of Philippine registry. In the event that no carrier of 
Philippine registry is available, Goods may be shipped by a 
carrier which is not of Philippine registry provided that the 
Supplier obtains and presents to the Procuring Entity 
certification to this effect from the nearest Philippine consulate 
to the port of dispatch. In the event that carriers of Philippine 
registry are available but their schedule delays the Supplier in 
its performance of this Contract the period from when the 
Goods were first ready for shipment and the actual date of 
shipment the period of delay will be considered force majeure 
in accordance with GCC Clause 22. 

The COLLEGE accepts no liability for the damage of Goods 
during transit other than those prescribed by INCOTERMS for 
DDP Deliveries. In the case of Goods supplied from within the 
Philippines or supplied by domestic Suppliers risk and title will 
not be deemed to have passed to the Procuring Entity until their 
receipt and final acceptance at the final destination. 

Patent Rights – 

The Supplier shall indemnify the COLLEGE against all 
third-party claims of infringement of patent, trademark, or 
industrial design rights arising from use of the Goods or any 
part thereof. 



10.3 No further instructions 

10.4 Not applicable.     

10.5 The amount of provisional sum is ____________ Pesos (PhP 
____________). Note: The provisional sum shall not exceed 
10% of the ABC, and shall form part of the ABC. 

11.3(b)(c) Maintain the GCC Clause. 

13.4 (c) No further instructions. 

16.1 The inspections and tests that will be conducted are: Test and 
functionality of all parts and accessories. 

 

17.3 

If the Goods pertain to Expendable Supplies:  Three (3) months 
after acceptance by the COLLEGE of the delivered Goods or 
after the Goods are consumed, whichever is earlier. 

If the Goods pertain to Non-expendable Supplies:  One (1) year 
after acceptance by the COLLEGE of the delivered Goods. 

17.4 The period for correction of defects in the warranty period is 30 
days. 

21.1 No additional provision. All partners to the joint venture shall be 
jointly and severally liable to the COLLEGE. 

 

 
 

 

 

 

 
 

 

 

 

 

 

 

 



 

 

 

 

SECTION VI 

SCHEDULE OF 

REQUIREMENTS 

(SR) 

 

 

 



Schedule of Requirements 
 

The delivery schedule expressed as weeks/months stipulates hereafter a 

delivery date which is the date of delivery to the project site.   

 

Item 

Number 
Description Quantity Total 

Delivered, 

Weeks/Months 

1 
Procurement of  IT 

Equipment 
1 lot  

Within Thirty (30) 

calendar days upon 

receipt of the Notice 

to Proceed 

 Procurement of IT 

Equipment 

   

 Please see attached lists for 

the complete technical 

specifications 

   

 

 

 

 
 
 
 
 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

SECTION VII 

TECHNICAL 

SPECIFICATIONS 

(TS) 

 

 

 



Technical Specifications  

Item Specification Statement of Compliance 

Bidders must state here either “Comply” 

or “Not Comply” against each of the 

individual parameters of each 

Specification stating the corresponding 

performance parameter of the 

equipment offered. Statements of 

“Comply” or “Not Comply” must be 

supported by evidence in a Bidders Bid 

and cross-referenced to that evidence. 

Evidence shall be in the form of 

manufacturer’s un-amended sales 

literature, unconditional statements of 

specification and compliance issued by 

the manufacturer, samples, 

independent test data etc., as 

appropriate. A statement that is not 

supported by evidence or is 

subsequently found to be contradicted 

by the evidence presented will render 

the Bid under evaluation liable for 

rejection. A statement either in the 

Bidders statement of compliance or the 

supporting evidence that is found to be 

false either during Bid evaluation, post-

qualification or the execution of the 

Contract may be regarded as 

fraudulent and render the Bidder or 

supplier liable for prosecution subject to 

the provisions of ITB Clause 3.1 and/or  

GCC Clause  2.1 (a.2). 

 Procurement of IT Equipment 
 
 

 Procurement of IT Equipment  

₱ 1,374,700.00 

 Please see attached lists for the 

complete technical specifications 

 

 

 



 

 

 

SECTION VIII 

SAMPLE BIDDING 

FORMS AND 

CHECKLISTS 

 

 
 



 
 

 

 

A. Eligibility /Technical 

Requirements 

Forms 

 

 

 

 

 



 

 

 

 

 

A.1 Eligibility – Class “A” 

Documents 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



2018-GOODS-04               SF GOODS 13(a) 
Procurement of  IT Equipment 
Camarines Sur Polytechnic Colleges  
Nabua, Camarines Sur 

 

Statement of Similar Completed, On-Going 
Contracts within the last 2 years 

 
 

Name of Bidder  ________________________________ Contact Person  ______________________________ 
Business Address ________________________________         Contact Number ______________________________ 
 

 
 

Name of 
Contract/ 

Project Cost 
 

 
a. Owner’s Name 
b. Address 
c. Telephone 

Nos. 
 

 
Nature of 

Work 

Bidder’s Role d. Date Awarded 
e. Date Started 
f. Date of 
Completion 

% of 
Accomplishment 

Value of 
Outstanding 

Works/Undelivered 
Portion 

Description %  Planned Actual 

 

Government 
        

 

 
        

 

 
        

 

 
        

 

 
        

 

 
        

 

 
        

 

 
        

 

 
        

 

 
        

 



 
Name of 
Contract/ 

Project Cost 
 

 
a. Owner’s Name 
b. Address 
c. Telephone Nos. 

 

 
Nature of 

Work 

Bidder’s Role d. Date Awarded 
e. Date Started 
f. Date of 
Completion 

% of 
Accomplishment 

Value of 
Outstanding 

Works/Undelivered 
Portion 

Description %  Planned Actual 
 

Private 
        

 

 
        

 

 
        

 

 
        

 

 
        

 

 
        

 

 
        

 

 
        

 

 
        

 

 
        

 

 
     

 

TOTAL COST  

Note:  This statement shall be supported with:       
    

1. Notice of Award and/or Contract 
2. Notice to Proceed issued by the owner 
3. Certificate of Accomplishments signed by the owner or authorized representative.    

Submitted by: 
        
   ____________________________ 

      Signature Over Printed Name 
                   ___________________________ 

     Official Designation 
___________________________ 

     Date 

 



2018-GOODS-04              SF GOODS 13 (b) 

Procurement of  IT Equipment 
Camarines Sur Polytechnic Colleges  

Nabua, Camarines Sur 

 

Statement of all Government & Private Contracts as completed which are similar in nature  
 

Business Name   __________________________________   
Business Address __________________________________   
 

 
Name of Contract/ 

Project Cost 
 

 
a. Owner’s Name 
b. Address 
c. Telephone Nos. 

 

 
Nature of 

Work 

 
Bidder’s Role 

 
a.  Amount at Awarded 
b. Amount at 
Completion  
c. Duration 

 
a. Date Awarded 
b. Contract  

Effectivity  
c. Date Completed 

 
Description 

 
% 

 

Government       

 

 
      

 

 
      

 

 
      

 

 
      

Private 
 

      
 

 
      

 

 
      

 

  1.     Contract 
2.  Certificate of Completion          Submitted by: 
3.  Certificate of Acceptance           

____________________________ 
      Signature Over Printed Name 

 

    ___________________________ 
     Official Designation 
 

____________________________ 
      Date 

 



2018-GOODS-04                    SF-GOOD-14          

Procurement of  IT Equipment 
Camarines Sur Polytechnic Colleges  
Nabua, Camarines Sur 

 
FINANCIAL DOCUMENTS FOR ELIGIBILITY CHECK 

 
A. Summary of the Applicant Bidder’s assets and liabilities on the basis of the attached income 

tax return and audited financial statement, stamped “RECEIVED” by the Bureau of Internal 
Revenue or BIR authorized collecting agent, for the immediately preceding year and a 
certified copy of Schedule of Fixed Assets particularly the list of construction equipment. 

 

  Year 20____ 

1. Total Assets  

2. Current Assets  

3. Total Liabilities  

4. Current Liabilities  

5. Net Worth (1-3)  

6. Net Working Capital (2-4)  

 
 

A. The Net Financial Contracting Capacity (NFCC) based on the above data is computed as 
follows: 

 

NFCC = [(Current assets minus current liabilities) (15)] minus the value of all outstanding or 
uncompleted portions of the projects under on-going contracts, including awarded contracts 
yet to be started coinciding with the contract for this Project.. 
 

NFCC = P ________________________________ 
 

The values of the domestic bidder’s current assets and current liabilities shall be based on 
the latest Audited Financial Statements (AFS) submitted to the BIR. 
 
For purposes of computing the foreign bidders’ NFCC, the value of the current assets and 
current liabilities shall be based on their audited financial statements prepared in accordance 
with international financial reporting standards. 
 

Or 
 

Commitment from a licensed bank to extend to it a credit line if awarded in the amount of at 
least 10% of the proposed project to bid. 
 
Name of Bank: _________________________ Amount: ______________________ 

 

Herewith attached are certified true copies of the income tax return and audited financial statement: 
stamped “RECEIVED” by the BIR or BIR authorized collecting agent for the immediately preceding 
year and the cash deposit certificate or certificate of commitment from a licensed bank to extend a 
credit line. 
 
Submitted by: 
________________________________ 
Name of Bidder’s  
 
________________________________ 
Signature of Authorized Representative 
Date: _____________________ 
 

Note: If Partnership or Joint Venture, each Partner or Member Firm of Joint Venture shall submit 
the above requirements. 
  



 
  

 

 

 

 

 
 

Class “B” Documents 

 

 
 

 

 

 
 

 

 



 
2018-GOODS-04     

Procurement of  IT Equipment 
Sur Polytechnic Colleges  
Nabua, Camarines Sur 

 
 

JOINT VENTURE AGREEMENT 
 
 
KNOW ALL MEN BY THESE PRESENTS: 
 

That this JOINT VENTURE AGREEMENT is entered into by and between 
__________________________, of legal age,         (civil status)      , owner/proprietor of 
____________________ and a resident of ______________________________________. 
 

- and - 
 

____________________________, of  legal age,         (civil status)      , owner/ 
proprietor   of __________________________ and a resident of 
___________________________________. 

 
THAT both parties agree to join together their manpower, equipment, and what is 

needed to facilitate the Joint Venture to participate in the Eligibility, Bidding and Undertaking 
of the here-under stated project to be conducted by the Camarines Sur Polytechnic 
Colleges. 

 
NAME OF PROJECT   CONTRACT AMOUNT 

 
 
 
 
 That both parties agree to be jointly and severally liable for the entire assignment. 
 
 That both parties agree that ____________________________ and/or 
_________________ shall be the Official Representative of the Joint Venture, and is 
granted full power and authority to do, execute and perform any and all acts necessary 
and/or to represent the Joint Venture in the bidding as fully and effectively and the Joint 
Venture may do and if personally present with full power of substitution and revocation. 
 
 That this Joint Venture Agreement shall remain in effect only for the above stated 
Project until terminated by both parties. 
 

Done this _______ day of _________, in the year of our Lord ____________. 
 
 
 
 
(Note:  This form will be used only if the bidder is a Joint Venture.) 
 
 
 
 



 
 

 

 

 

 

 

 

A.2 Technical Documents 
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             Procurement of IT Equipment 
Camarines Sur Polytechnic Colleges  
Nabua, Camarines Sur 

 
Republic of the Philippines 

Camarines Sur Polytechnic Colleges 
Nabua, Camarines Sur  

 
SUPPLIER’S/DISTRIBUTOR’S/MANUFACTURER’S/CONTRACTOR’S PROFILE 

 
Date: 
Name of Firm/Company: 
Contractor ID:          Tax Account No. 
General Information         Foreign Contractor 
        
Address:          Nationality: 
           Philippine Address: 
Telephone Number: 
Fax Number:          Telephone Number: 
E-mail Address:         Fax Number: 
Cable Address:         E-mail Address: 
Telex Number:         Cable Address: 
           Telex Number: 
Legal Aspect          Percent of Filipino Ownership: 
 
           Person Managing Affairs of the Firm 
           Name: 
           Designation: 
           Telephone Number: 
 
           Authorized Liaison Officer 
           Name: 
           Designation: 
           Telephone Number: 
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Procurement of IT Equipment 
Camarines Sur Polytechnic Colleges  

Nabua, Camarines Sur 

          
 

Kinds          Respective 
Of Projects/ Contracts       Size Ranges 
 
 
 
 
 

Financial Aspect 
 Record           Total   Current      Total          Current                Present 
   Year          Assets   Assets          Liabilities          Liabilities                Net Worth 

 
 
 

Completed Contracts 
Contract Name of  Owner     Participation  Contract       Contract 
     ID  Contract        Percentage     Date           Date 
              Started     Completed 
 
 
 

Ongoing Contracts 
Contract Name of  Owner     Participation  Contract      Contract          % of Work 
     ID  Contract        Percentage     Date         Date       Accomplished  
              Started    Completed 
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Procurement of  IT Equipment 
Camarines Sur Polytechnic Colleges  

Nabua, Camarines Sur 
 

BID SECURITY (BANK GUARANTEE) 
 

WHEREAS, __________________________(hereinafter called “the Bidder”) has 
submitted his bid dated _____________ for the ____________________________ 
(hereinafter called “the Bid”). 
 

KNOW ALL MEN by these presents that We ____________________________ of 
_______________________ having our registered office at 
____________________________ hereinafter called “the Bank”) are bound unto  
______________________________ (hereinafter called “the Employer”) in the sum of 
___________________________________ for which payment well and truly to be 
made to the said Employer the Bank binds himself, his successors and assigns by 
these presents. 
 

SEALED with the Common Seal of the said Bank this ________day of 
______________. 
 

THE CONDITIONS of this obligation are: 
 

1) If the Bidder withdraws his bid during the period of bid validity specified in the 
Form of Bid; or 

 

2) If the Bidder does not accept the correction of arithmetical errors of his bid 
price in accordance with the Instructions to Bidder; or 

 

3) If the Bidder having been notified of the acceptance of his bid by the 
Employer during the period of bid validity: 

 

a) fails or refuses to execute the Form of Agreement in accordance with 
the Instructions to Bidders, if required; or 

b) fails or refuses to furnish the Performance Security in accordance with 
the Instructions to Bidders; 

 

We undertake to pay to the Employer up to the above amount upon receipt of his first 
written demand, without the Employer having to substantiate his demand, provided that 
in his demand the Employer will note that the amount claimed by him is due to him 
owning to the occurrence of one or both of the two (2) conditions, specifying the 
occurred condition or conditions. 
 

The Guarantee will remain in force up to and including the date ________________ 
days after the deadline for submission of Bids as such deadline is stated in the 
Instructions to Bidders or as it may be extended by the Employer, notice of which 
extension(s) to the Bank is hereby waived. Any demand in respect of this Guarantee 
should reach the Bank not later than the above date.  
 
DATE ____________________ SIGNATURE OF THE BANK ___________________ 
 

WITNESS _____________________________ SEAL __________________________ 
_______________________________ 
   (Signature, Name and Address) 
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Procurement of  IT Equipment 
Camarines Sur Polytechnic Colleges  
Nabua, Camarines Sur 

BID SECURITY: SURETY BOND 

 
BOND NO.: _______________________ DATE BOND EXECUTED: ___________________ 

 
By this bond, we ______________________ (hereinafter called “the Principal”) as 
Principal and ______________________ of the  country of, authorized to transact 
business in the country of ____________________________(hereinafter called “the 
Surety”) are held and firmly bound unto ___________________________(hereinafter 
called “the Employer”) as Obligee, in the sum of 
_________________________________________________________ for the payment 
of which sum, well and truly to be made, we, the said Principal and Surety bind 
ourselves, our successors and assigns, jointly and severally, firmly by these presents. 
 

SEALED with our seals and dated this __________ day of ___________________. 
 

WHEREAS, the principal has submitted a written Bid to the Employer dated the ___________ 
day of _________________ 20____, for the 
__________________________________(hereinafter called “the Bid”). 
 

NOW, THEREFORE, the conditions of this obligation are: 
 

1. If the Principal withdraws his Bid during the period of bid validity specified in the 
Form of Bid; or 

        

2. If the Principal does not accept the correction of arithmetical errors of his bid price in 
accordance with the Instruction’s to Bidders: or 

 

3. If the Principal having been notified of the acceptance of his Bid by the Employer 
during the period of bid validity: 

 

a) fails or refuses to execute the Form of Agreement in accordance with the 
Instructions to Bidders, if required; or 

 

b) fails or refuses to furnish the Performance Security in accordance with the 
Instructions to Bidders; 

 

then this obligation shall remain in full force and effect, otherwise it shall be null and void. 
 

PROVIDED HOWEVER, that the Surety shall not be: 
 

a) liable for a greater sum than the specified penalty of this bond, nor 
 

b) liable for a greater sum that the difference between the amount of the said 
Principal’s Bid and the amount of the Bid that is accepted by the Employer. 

 

This surety executing this instrument hereby agrees that its obligation shall be valid for 120 days 
after the deadline for submission of Bids as such deadline is stated in the Instructions to Bidders 
or as it may be extended by the Employer, notice of which extension(s) to the surety is hereby 
waived. 
 
PRINCIPAL ___________________________  SURETY ______________________________ 
 

SIGNATURE(S) ________________________  SIGNATURE(S) ________________________ 
 

NAMES(S) & TITLE(S) __________________  NAME(S) & TITLE(S) ___________________ 
 

SEAL ________________________________ SEAL ______________________________ 
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Procurement of  IT Equipment 
Camarines Sur Polytechnic Colleges  
Nabua, Camarines Sur 

 
Bid Security: GSIS Bond 

 
Republic of the Philippines 

GOVERNMENT SERVICE INSURANCE SYSTEM 
 

GENERAL INSURANCE FUND 
GSIS, Makati Building, Legaspi St. 

Legaspi Village, Makati, Metro Manila 
 

G ( ) GIF Bond ________ 
 

KNOW ALL MEN BY THESE PRESENTS: 
 
 That we, _______________________________________________________________ 
its ____________________________, as principal and the GOVERNMENT SERVICE 
INSURANCE SYSTEM as Administrator of the General Insurance Fund a corporation duly 
organized and existing under and by virtue of the laws of the Philippines, with head office at 
Manila, as SURETY, are held and firmly bound unto the OBLIGEE, _____________________ 
in the sum of PESOS ___________________________________ (P _________), callable on 
demand, Philippine Currency, for the payment of which sum well and truly to be made, we bind 
ourselves, our heirs, executors, administrators, successors and assigns, jointly and severally, 
firmly by these presents. 
 

 WHEREAS, the above bounded PRINCIPAL will submit a bid for the 
______________________ on the ______ day of ___________________, 20______ at 
__________AM/PM. 
 

 WHEREAS, the conditions of aforementioned OBLIGEE require the BIDDER a bond for 
the said bid. 
 

 WHEREAS, the PRINCIPAL agrees to comply with all the terms and conditions of the 
said bid with the aforementioned OBLIGEE. 
 

 NOW, THEREFORE, the conditions of this obligation are such that if the above bounded 
PRINC IPAL shall, in case he/it becomes the successful bidder in the said bid mentioned above, 
accept a contract with said OBLIGEE under the terms and conditions of said bid, then this 
obligation shall be null and void; otherwise, it shall remain full force and effect. 
 

 WITNESS OUR HANDS AND SEALS this _______day of ____________, 20______, at 
_______________________________, Philippines. 
 

GOVERNMENT SERVICE INSURANCE SYSTEM 
General Insurance Fund 

 

By:                By: 
_____________________________             ______________________________ 
 

 
 
 

SIGNED IN THE PRESENCE OF: 
 

 ________________________________  _______________________________ 
 

_____________________________     _____________________________ 
 
 

NOT VALID WITH ERASURES 
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CONTRACT AGREEMENT FORM 
 

 

THIS AGREEMENT made the _____ day of __________ 20_____ between 
Camarines Sur Polytechnic Colleges (hereinafter called “the College”) of the one 
part and _____________________________ of ________________________ 
(hereinafter called “the Supplier”) of the other part: 
 

WHEREAS the College invited Bids for certain goods and ancillary services, viz., 
Supply and Delivery of _______________________________________and has 
accepted a Bid by the Supplier for the supply of those goods and services in the sum of 
_________________________________ (P  _________________)  (hereinafter called 
“the Contract Price”). 
 

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS: 
 

1. In this Agreement words and expressions shall have the same meanings as are 
respectively assigned to them in the Conditions of Contract referred to. 

 
2. The following documents shall be deemed to form and be read and construed as 

part of this Agreement, viz.: 
 

(a) the Bid Form and the Price Schedule submitted by the Bidder; 
(b) the Schedule of Requirements; 
(c) the Technical Specifications; 
(d) the General Conditions of Contract; 
(e) the Special Conditions of Contract; and 
(f) the College s Notification of Award. 

 

3. In consideration of the payments to be made by the College to the Supplier as 
hereinafter mentioned, the Supplier hereby covenants with the College to provide the 
goods and services and to remedy defects therein in conformity in all respects with the 
provisions of the Contract 

 

4. The College hereby covenants to pay the Supplier in consideration of the 
provision of the goods and services and the remedying of defects therein, the Contract 
Price or such other sum as may become payable under the provisions of the contract at 
the time and in the manner prescribed by the contract. 
 

IN WITNESS whereof the parties hereto have caused this Agreement to be 
executed in accordance with the laws of the Republic of the Philippines on the day and 
year first above written. 
 
Signed, sealed, delivered by   the   (for the College) 

Signed, sealed, delivered by ________________ the  _______________ (for the 
Supplier) 
================================================================= 
Conforme: 

_________________________________ 
Signature Over Printed Name 
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Procurement of IT Equipment 
Camarines Sur Polytechnic Colleges  

Nabua, Camarines Sur 
 

OMNIBUS SWORN STATEMENT 
(Sole Proprietorship) 

 
REPUBLIC OF THE PHILIPPINES ) 
CITY/MUNICIPALITY OF ______ ) S.S. 
 

A F F I D A V I T  
 

I,   _______________________, of legal age, _______________, ______________,  
  [Name of Affiant]      [Civil Status]             [Nationality] 
and residing at _______________________________, after having been duly sworn in  
    [Address of Affiant] 
accordance with law, do hereby depose and state that: 
 

1. I am the sole proprietor of __________________________ with office address  
     [Name of Bidder] 
at______________________________________________________. 

[address of Bidder]; 

 
2. As the owner and sole proprietor of _________________________________,  
       [Name of Bidder] 

I have full power and authority to do, execute and perform any and all acts 
necessary to represent it in the bidding for the Procurement of 
___________________________ of the Camarines Sur Polytechnic 
Colleges, Nabua, Camarines Sur; 

 
 

3.________________________ is not “blacklisted” or barred from bidding by the 
  [Name of Bidder] 

Government of the Philippines or any of its agencies, offices, corporations, or 
Local Government Units, foreign government/foreign or international financing 
institution whose blacklisting rules have been recognized by the Government 
Procurement Policy Board; 

 
4. Each of the documents submitted in satisfaction of the bidding requirements is 

an authentic copy of the original, complete, and all statements and information 
provided therein are true and correct; 

 
5. ___________________________is authorizing the College President  

[Name of Bidder] 

or its duly authorized representative(s) to verify all the documents submitted; 
 
6. I am not related to the College President, members of the Bids and Awards 

Committee (BAC), the Technical Working Group, and the BAC Secretariat, 
the head of the Project Management Office or the end-user unit, and the 
project consultants by consanguinity or affinity up to the third civil degree; 
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7. ________________________________complies with existing labor laws and  

            [Name of Bidder] 

standards; and 
 
8.  _____________________________is aware of and has undertaken the  

[Name of Bidder] 

following responsibilities as a Bidder: 
 

a. Carefully examine all of the Bidding Documents; 
 

b. Acknowledge all conditions, local or otherwise, affecting the 
implementation of the Contract; 

 
c. Made an estimate of the facilities available and needed for the contract 

to be bid, if any; and 
 

d. Inquire or secure Supplemental/Bid Bulletin(s) issued for the 
Procurement of _____________________________. 

 
9. ____________________________ did not give or pay directly or indirectly,  

[Name of Bidder] 
any commission, amount, fee, or any form of consideration, pecuniary or 
otherwise, to any person or official, personnel or representative of the 
government in relation to any procurement project or activity. 
 

 
IN WITNESS WHEREOF, I have hereunto set my hand this __ day of 

_________________, 20__ at ____________, Philippines. 
 
 
      _____________________________________ 
      Bidder’s Representative/Authorized Signatory 
 
 
 
 
 

[JURAT] 
 
 
 
 
 
 
 
 
 
 

Page -2-  
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Procurement of  IT Equipment 
Camarines Sur Polytechnic Colleges  

Nabua, Camarines Sur 
 

OMNIBUS SWORN STATEMENT 
(Partnership, Corporation, Cooperative, or Joint Venture) 

 
REPUBLIC OF THE PHILIPPINES) 
CITY/MUNICIPALITY OF ______ ) S.S. 
 
 

A F F I D A V I T  
 
 

I,   _____________________, of legal age, _______________, ______________,  
  [Name of Affiant]         [Civil Status]                  [Nationality] 

and residing at _______________________________, after having been duly sworn in  
    [Address of Affiant] 
accordance with law, do hereby depose and state that: 

 
1. I am the duly authorized and designated representative of   
       _____________________ with office address at ___________________ 
 [Name of Bidder]         [address of Bidder]; 

 
2. I am granted full power and authority to do, execute and perform any and all 

acts necessary and/or to represent the ____________________________ 
          [Name of Bidder]  

in the bidding as shown in the attached _____________________________ 
[state title of attached document showing proof of authorization (e.g., duly 
notarized Secretary’s Certificate issued by the corporation or the members of 
the joint venture)]; 

 
3. ________________________is not “blacklisted” or barred from bidding by the  

    [Name of Bidder] 

Government of the Philippines or any of its agencies, offices, corporations, or 
Local Government Units, foreign government/foreign or international financing 
institution whose blacklisting rules have been recognized by the Government 
Procurement Policy Board; 

 
4. Each of the documents submitted in satisfaction of the bidding requirements 

is an authentic copy of the original, complete, and all statements and 
information provided therein are true and correct; 

 
5. ________________________is authorizing the College President or its 

    [Name of Bidder] 

duly authorized representative(s) to verify all the documents submitted; 
 
6. None of the officers and members/ officers, directors, and controlling 

stockholders   of ____________________is related to the College President, 
        [Name of Bidder] 
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members of the Bids and Awards Committee (BAC), the Technical Working 
Group, and the BAC Secretariat, the head of the Project Management Office 
or the end-user unit, and the project consultants by consanguinity or affinity 
up to the third civil degree; 

 
7. ____________________________complies with existing labor laws and  

[Name of Bidder] 

standards; and 
 
8. ________________________________is aware of and has undertaken the  

[Name of Bidder] 

following responsibilities as a Bidder: 
 

a. Carefully examine all of the Bidding Documents; 
 

b. Acknowledge all conditions, local or otherwise, affecting the 
implementation of the Contract; 

 
c. Made an estimate of the facilities available and needed for the contract 

to be bid, if any; and 
 

d. Inquire or secure Supplemental/Bid Bulletin(s) issued for the 
Procurement of _____________________________. 

 
9. ____________________________ did not give or pay directly or indirectly,  

[Name of Bidder] 
any commission, amount, fee, or any form of consideration, pecuniary or 
otherwise, to any person or official, personnel or representative of the 
government in relation to any procurement project or activity. 
 

 
IN WITNESS WHEREOF, I have hereunto set my hand this __ day of 

_________________, 20__ at ____________, Philippines. 
 
 
      _____________________________________ 
      Bidder’s Representative/Authorized Signatory 
 
 
 
 
 

[JURAT] 
 
 
 
 

Page -2- 
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Nabua, Camarines Sur 
 

 
 

BID SECURITY (BID-SECURING DECLARATION) 

 
REPUBLIC OF THE PHILIPPINES ) 
MUNICIPALITY OF   ) S.S. 
x----------------------------------------------------------x 
 
 

BID-SECURING DECLARATION 

Procurement of IT Equipment 

 
TO:   CAMARINES SUR POLYTECHNIC COLLEGES 
 Nabua, Camarines Sur 
 
I/We, the undersigned, declare that: 
 
 1. I/We understand that, according to your conditions, bids must be supported by 
a Bid Security which may be in the form of a Bid-Securing Declaration. 
 
 2. I/We accept that:  (a) I/We will be automatically disqualified from bidding for 
any contract with any procuring entity for a period of two (2) years upon receipt of your 
Blacklisting Order; (b)  I/We will pay the applicable fine provided under Section 6 of the 
Guidelines on the use of Bid Securing Declaration, if I/We have committed any of the 
following actions: 
 

(i) Withdrawn my/our Bid during the period of bid validity required in the 
Bidding Documents; or 

(ii) Fail or refuse to accept the award and enter into contract or perform any 
and all acts necessary to the execution of the Contract, in accordance with 
the Bidding Documents after having been notified of your acceptance of 
our Bid during the period of bid validity. 

 
 3.  I/We understand that this Bid-Securing Declaration shall cease to be valid on 
the following circumstances: 
 

a) Upon expiration of the Bid validity period, or any extension thereof 
pursuant to your request; 

b) I am/we are declared ineligible or post-qualified upon receipt of your notice 
to such effect, and (i) I/we failed to timely file a request for reconsideration 
or (ii) I/we filed a waiver to avail of said right; 

c) I am/we are declared as the bidder with the Lowest Calculated and 
Responsive Bid/Highest Rated and Responsive Bid, and I/we have 
furnished the performance security and signed the Contract. 
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 IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this _______ 
day of ___________ 20 _____ at ________________________. 
 
 
       

         ___________________________________ 
          (Name of Bidder’s Authorized Representative) 

         ___________________________________ 
                (Signatory’s Legal Capacity) 
         Affiant 

 
 
 
 SUBSCRIBED AND SWORN to before me this _____ day of _______ 20 __ at 
__________________, Philippines.  Affiant/s is/are personally known to me and 
was/were identified by me through competent evidence to identify as defined in the 
2004 Rules on Notarial Practice (A.M. No. 02 – 8 – 13-SC).  Affiant/s exhibited to me 
his/her _________________________________________, with his/her photograph and  
    (insert type of government identification card used) 
signature appearing thereon, with no.  ___________ and his/her Community Tax Certificate No.  
___________ issued on ________ at __________. 
 
 Witness my hand and seal this ________ day of ______ 20______. 
 
 
 
      NAME OF NOTARY PUBLIC 
      Serial No. of Commission ________________ 
      Notary Public for ______ until ____________ 
      Roll of Attorneys No. ___________________ 
      PTR No.  _____, [date of issue], [place issued] 
      IBP No.  ______,[date of issue], [place issued] 
 
Doc. No. ______ 
Page No. ______ 
Book No. ______ 
Series of ______. 

 
 

 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

B. Financial Envelope 
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Procurement of IT Equipment 
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Bid Form 

 

 
  Date:  ____________________ 
  Invitation to Bid No:  _________ 
  
 
To:   CAMARINES SUR POLYTECHNIC COLLEGES 

 Nabua, Camarines Sur 
 
Gentlemen and/or Ladies: 
 
 Having examined the Bidding Documents including Bid Bulletin Numbers 
________, the receipt of which is hereby duly acknowledged, we, the undersigned, to 
[supply/deliver/perform] _________________________________________________ in 
conformity with the said Bidding Documents for the sum of 
____________________________________________________  (P 
_____________)or such other sums as may be ascertained in accordance with the 
Schedule of Prices attached herewith and made part of this Bid. 
 
 We undertake, if our Bid is accepted, to deliver the goods in accordance with the 
delivery schedule specified in the Schedule of Requirements. 
 
 If our Bid is accepted, we undertake to provide a performance security in the form, 
amounts, and within the times specified in the Bidding Documents. 
 
 We agree to abide by this Bid for the Bid Validity Period specified in BDS provision 
for ITB Clause 18.3 and it shall remain binding upon us and may be accepted at any 
time before the expiration of that period. 
 

Commissions or gratuities, if any, paid or to be paid by us to agents relating to this 
Bid, and to contract execution if we are awarded the contract, are listed below: 
 
 Name and Address       Amount and   Purpose of Commission 
      Of Agent             Currency   or  gratuity 
 

__________________ ________________  _____________________ 
__________________ ________________  _____________________ 
__________________ ________________  _____________________ 

  (if none, state “None”) 
 
 Until a formal Contract is prepared and executed, this Bid, together with your 
written acceptance thereof and your Notice of Award, shall be binding upon us. 
 

We understand that you are not bound to accept the lowest or any Bid you may 
receive. 
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 We certify/confirm that we comply with the eligibility requirements as per ITB 
Clause 12.1 of the Bidding Documents. 
 
 
 Dated this ____________________ day of _________________  20  ________. 
 
 
 
 
           ___________________________  __________________________ 
                                 (Signature)            (in the capacity of) 
 
 
  
 
 Duly authorized to sign Bid for and on behalf of __________________________. 
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Procurement of IT Equipment 
Camarines Sur Polytechnic Colleges 
Nabua, Camarines Sur 

For Goods Offered From Abroad 
 

Name of Bidder  __________________________________________ IAEB Number __________      Page of ________ 
 

1 2 3 4 5 6 7 8 9 
 
 
 

Item 

 
 
 

Description 

 
 

Country 
of Origin 

 
 

Quantity 

Unit Price CIF Port 
of entry (specify 

port) or CIP named 
place  (specify 
border point or 

place of destination 

 
Total CIF or 

CIP price 
per item 

 (col. 4 x 5) 

 
Unit Price  
Delivered 

Duty Unpaid 
(DDU) 

 
Unit Price 
Delivered 
Duty Paid 

(DDP) 

Total 
Price 

delivered 
DDP 

(col. 4  x 
8) 

 Procurement of  IT Equipment  1 lot      

 Please see attached lists for the complete technical 
specifications 
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Procurement of IT Equipment 
Camarines Sur Polytechnic Colleges 
Nabua, Camarines Sur 

For Goods Offered From Within the Philippines 
 

Name of Bidder  __________________________________________ IAEB Number __________      Page of ________ 
 

1 2 3 4 5 6 7 8 9 10 
 
 

Item 

 
 

Description 

 
 

Country 
of Origin 

 
 

Quantity 

 
Unit Price 

EXW 
Per item 

Cost of 
labor, raw 
material 

and 
component 

Total Price 
EXW per item 
(cols. 4 x 5) 

Unit prices 
per item final 
destination 

and unit 
price of other 

incidental 
services 

Sales and 
other taxes 
Payable per  

Item if 
contract is  
awarded 

Total Price  
delivered  

Final  
Destination 
(col. 8 + 9) 

x 4 

 Procurement of IT Equipment  1 lot       

 Please see attached lists for the complete technical 
specifications 

        



 
 
 
 

 

C. Standby Forms 
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Procurement of  IT Equipment 
Camarines Sur Polytechnic Colleges  

Nabua, Camarines Sur 

 
  
 

Waiver to file a Motion for Reconsideration 
 
 

WAIVER 
 

 
 I, _______________________________, of legal age, with office address at 
____________________________________, after having sworn in accordance with the law, hereby depose 
and say: 
 

1. That I am the __________________________________________ of 
_____________________________________ with business address at 
____________________________________; 
 

2. That I am the duly authorized representative of the __________________________. 
 

That ______________________________ is a bidder Procurement of IT Equipment. The 
___________________________, having been declared ineligible by the Camarines Sur Polytechnic Colleges - 
Nabua Campus BAC accepts said declaration by the Camarines Sur Polytechnic Colleges -Nabua Campus BAC 
and will not file a motion for reconsideration; 
 
 

AFFIANT FURTHER SAYETH NAUGHT. 
 
 

IN WITNESS WHEREOF, I have set my hand this _____ day of ________________, 20___ at 
_____________________________. 

 
 
 

         ____________________________ 
         Affiant 
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Procurement of  IT Equipment 
Camarines Sur Polytechnic Colleges  
Nabua, Camarines Sur 
 
 

MOTION FOR RECONSIDERATION 
 

 
     __________________ 

        Date 
 
THE CHAIRMAN  
Bids and Awards Committee 
Camarines Sur Polytechnic Colleges 
Nabua, Camarines Sur  
(054) 288-4421 to 23 loc. 108 
 
 
Dear Sir: 
 
 In relation to the results of the Eligibility Check conducted for the Procurement of IT Equipment  

on ___________________________ at _________________________, we would like to request for 
reconsideration the decision of “Ineligibility” of our firm on the following grounds: 
 
 

We are hoping for your consideration. 
 

Very truly yours, 
_______________________ 
Name of Bidder 
_______________________ 
Name and Signature of 
Authorized Representative 
_______________________ 
Position 
 

Received by: 
 
______________________ 
        BAC Secretariat 
______________________ 
                 Date 
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Procurement of  IT Equipment 
Camarines Sur Polytechnic Colleges  

Nabua, Camarines Sur 

 

REQUEST FOR CLARIFICATION 
 

     __________________ 

        Date 
THE CHAIRMAN  
Bids and Awards Committee 
Camarines Sur Polytechnic Colleges 
Nabua, Camarines Sur  
(054) 288-4421 to 23  loc. 108 

 
Dear Sir: 
 

In relation to the Section _______ of page _____ of the Procurement of IT Equipment, to wit: 
 

 
We would appreciate it if you could provide further explanation or clarification on the above. 

 
Thank you very much. 
 

 
Very truly yours, 
 
 
_______________________ 
            Name of Bidder 
 
_______________________ 
         Name and Signature  
of Authorized Representative 

 
_______________________                Position 

Received by: 
 
______________________ 
        BAC Secretariat 
______________________ 
                 Date 
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Procurement of  IT Equipment 
Camarines Sur Polytechnic Colleges  
Nabua, Camarines Sur 
 

Performance Security: Irrevocable Letter of Credit 
 

Date _________________ 

DR. DULCE F. ATIAN 
President 
Camarines Sur Polytechnic Colleges 
Nabua, Camarines Sur  
 (054) 288-4425  
 

   Irrevocable Letter of Credit No. _____________________ 
   For Contract No. ________________________________ 
 

WHEREAS, __________________________ hereinafter called “the Contractor” has undertaken in pursuance to 
the Procurement of  IT Equipment, Act No. 2018-04-GOODS and whereas it has been stipulated by you in the 
said Contract that the Contractor shall furnish an irrevocable standby Letter of Credit for a sum specified therein 
as security for the faithful compliance of Contractor’s obligations in accordance with the Contract. 

 
WHEREAS, we have agreed to guarantee this obligation by contractor. 
 
THEREFORE, we hereby affirm that we are guarantors and responsible to you, on behalf of Contractor, 

up to the total amount of ___________________________ and we undertake to pay you, upon first written 
demand declaring the Contractor to be in default under the Contract and without cavil or argument, any sum or 
sums within the limits of ___________________________ as aforesaid, without you needing to prove or to 
show grounds or reasons for your demand for the sum specified therein. 

 

This irrevocable guarantee is valid until the issuance by you of Notice of Final Acceptance.  
 
This certifies further that the above Bank/Financial Institution is certified by the Banko Central 

ng Pilipinas as authorized to issue this irrevocable letter of credit as a Universal or Commercial Bank. 
 

This certification is being issued in favor of the said Contractor in connection with the requirements of 
bidding of _______________________________ for the above-mentioned contract. We are aware that any 
false statements issued by us makes us liable for perjury. 

 

Name & Signature of Authorized:  
Financing Institution Officer  : __________________________ 
Official Designation   : __________________________ 

 

Concurred by: 
 

Name & Signature of Contractor’s 
Authorized Representative  : __________________________ 

 
Note: The Amount should be machine validated. 
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ACKNOWLEDGEMENT 
 
 

SUBSCRIBED AND SWORN to before me this ____________ day of _______________, 20____, affiant 
exhibited to me his/her Community Tax Certificate No. _________________ issued on 
__________________________ at _____________________, Philippines. 

 
 

                                                                                                             Notary Public 
Until 31December 20______ 
PTR No. ________________ 
 Issued at  _______________ 
Issued on _______________ 
TIN No. ________________ 

Doc. No. __________________ 
Page No. __________________ 
Book No. _________________ 
Series of __________________ 
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Procurement of  IT Equipment 
Camarines Sur Polytechnic Colleges  
Nabua, Camarines Sur 

 
PERFORMANCE SECURITY: BANK GUARANTEE 

 

To : __________________________________________ 
  __________________________________________ 
 
 

WHEREAS, __________________________(hereinafter called “the Contractor”) has undertaken, in 
pursuance of Contract No. __________________ dated __________________ to execute 
________________________________________(hereinafter called “the Contract”) 
 

AND WHEREAS, it has been stipulated by you in the said Contract that the Contractor shall furnish you 
with a Bank Guarantee by a recognized bank for the sum specified therein as security for compliance with his 
obligations in accordance with the Contract. 

 
AND WHEREAS, we have agreed to give the Contractor such a Bank Guarantee; 
 
NOW, THEREFORE, we hereby affirm that we are the Guarantor and responsible to 

you, on behalf of the Contractor, up to a total of __________________________ proportions of currencies in 
which the Contract Price is payable, and we undertake to pay you, upon your first written demand and without 
cavil or argument, any sum or sums within the limits of _______________________________ as aforesaid 
without your needing to prove or to show grounds or reasons for your demand for the sum specified therein. 

 
We hereby waive the necessity of your demanding the said debt from the Contractor before presenting 

us with the demand. 
 
We further agree that no change or addition to our modification of the terms of the Contract to be 

performed there under or of any of the Contract documents which may be made between you and the 
Contractor shall in any way release us from any liability under this guarantee, and we hereby waive notice of any 
such change, addition or modification. 

 
This guarantee shall be valid until the date of issue of the Defects of Liability Certificate. 

 
 
SIGNATURE AND SEAL OF THE GUARANTOR   ___________________________________ 
 
NAME OF THE BANK                                               ___________________________________ 
 
ADDRESS                  ___________________________________ 
 
DATE          ___________________________________ 
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Procurement of  IT Equipment 
Camarines Sur Polytechnic Colleges  

Nabua, Camarines Sur  

 

Performance Security: GSIS Bond 
 

Republic of the Philippines 
GOVERNMENT SERVICE INSURANCE SYSTEM 

 

GENERAL INSURANCE FUND 
GSIS Makati Building, Legaspi St. 

Legaspi Village, Makati, Metro Manila 
 

G ( ) GIF Bond ________ 
 

KNOW ALL MEN BY THESE PRESENTS: 
 

 That we, _______________________________________________________________ its 
____________________________, as principal and the GOVERNMENT SERVICE INSURANCE SYSTEM as 
Administrator of the General Insurance Fund a corporation duly organized and existing under and by virtue of the laws of 
the Philippines, with head office at Manila, as SURETY, are held and firmly bound unto the ____________________ in the 
sum of PESOS ___________________________________ (P________), Philippine Currency for the payment of which 
sum well and truly to be made, we bind ourselves, our heirs, executors, administrators, successors and assigns, jointly and 
severally, firmly by these presents. 
 

 THE CONDITIONS OF THIS OBLIGATION are as follows: 
 

WHEREAS, the above _____________ PRINCIPAL on the ______ day of ___________________, 20______  
into a contract with ___________________ represented by __________________________ to fully and faithfully. 
 

 WHEREAS, said contract requires the said PRINCIPAL to give a sufficient bond in the above stated sum to 
______________ the full and faithful performance on its part of said contract _______________________. 
  
 WHEREAS, THEREFORE, if the PRINCIPAL shall perform well and truly and fulfill all the undertakings, 
covenants, terms, conditions and agreements of said contract, then this obligation shall be null and void; otherwise, it shall 
remain full force and effect. 
 

 The liability of the SURETY under this bond will expire on ___________ 20____ and said bond will be cancelled 
ten (10) days after the expiration ________________ SURETY is notified in writing of any existing obligation thereunder. 
 

 IN WITNESS WHEREOF, we set out hands and signed our names on the ______ day of ______________, 
20______, at ___________________, Philippines. 
  

GOVERNMENT SERVICE INSURANCE SYSTEM 
General Insurance Fund 

By:                By: 
 
_______________________________             __________________________________ 
 

 
 
 

SIGNED IN THE PRESENCE OF: 
 

 ________________________________  ________________________________ 
 

________________________________      ________________________________ 
 

NOT VALID WITH ERASURES 
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Procurement of  IT Equipment 
Camarines Sur Polytechnic Colleges  

Nabua, Camarines Sur 

 

Performance Security:  Surety Bond 
 
 

SURETY BOND 
 

By this Bond _________________________ as Principal (hereinafter called “the contractor”) and 
____________________________________________________________________________ as Surety (hereinafter 
called “the Surety”, are held and firmly bound unto __________________________ as Obligee (hereinafter called “the 
Employer”) in the amount of  ___________________________________________ (P         )5, for the payment of which 
sum well and truly to be made in the types and proportions of currencies in which the Contract Price is payable, the 
Contractor and the Surety bind themselves, their heirs, executors, administrators, successors and assigns, jointly and 
severally, firmly by these presents. 
 

WHEREAS, the Contractor has entered into a written Agreement with the Employer dated the ____day of 
______________ 20___ for __________________________________________ in accordance with the documents, 
plans, specifications and amendments thereto, which to the extent herein provided for, are by reference made part hereof 
and are hereinafter referred to as the Contract. 
 

NOW, THEREFORE, the Condition of this Obligation is such that, if the Contractor shall promptly and faithfully 
perform the said Contract (including any amendments thereto) then this obligation shall be null and void; otherwise it shall 
remain in full force and effect.  Whenever the Contractor shall be, and declared by the Employer to be, in default under the 
Contract, the Employer having performance the Employer’s obligations thereunder, the Surety may promptly remedy the 
default, or shall promptly: 
 

1. complete the Contract in accordance with its terms and conditions; or 
2. obtain a bid or bids from qualified Bidders for submission to the Employer for completing the Contract in 

accordance with its terms and conditions, and upon determination by the Employer and the Surety of the 
lowest responsive Bidder, arrange for a Contract between such Bidder and Employer and make available as 
work progresses (even though there should be a default or a succession of defaults under the Contract or 
Contracts of completion arranged under this paragraph) sufficient funds to pay the cost of completion less 
the Balance of the Contract Price; but not exceeding, including other costs and damages for which the Surety 
may be liable hereunder, the amount set forth in the first paragraph hereof.  The term “Balance of the 
Contract Price”, as used in this paragraph, shall mean the total amount payable by Employer to Contractor 
under the Contract, less the amount properly paid by Employer to Contract; or 

3. pay the Employer the amount required by Employer to complete the Contract in accordance with its terms 
and conditions up to a total not exceeding the amount of this Bond. 

 
The Surety shall not be liable for a greater sum that the specified penalty of this Bond. 

____________ 
 

4 A surety bond capable upon demand is a form of performance security that the winning bidder may post as a requirement for con tract 
signing.  This shall be in the amount of 30% of the contract price. 

5 An amount is to be inserted by the Surety, representing the percentage of the Contract Price specified in the Contract, and 
denominated either in the currency(ies) of the Contract or in a freely convertible currency acceptable to the Employer. 
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Any suit under this Bond must be instituted before the expiration of one (1) year from the date of the 

issuing of the Defects Liability Certificate. 
 

No right of action shall accrue on this Bond to or for the use of any person or corporation other than the 
Employer named herein or heirs, executors, administrators, successors and assigns of the Employer. 
 

In testimony whereof, the Contractor has hereunto set his hand and affixed his seal, and the Surety has 
caused these presents to be sealed with his corporate seal duly attested by the signature of his legal 
representative, this _____day of __________ 20________. 
 
 
 
SIGNED ON  ______________________  SIGNED ON  ______________________ 
 
On behalf of  ______________________  On behalf of  ______________________ 
 
By  ______________________  By  ______________________ 
 
In the capacity of____________________  In the capacity of____________________ 
 
In the presence of____________________  In the presence of____________________ 
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Procurement of  IT Equipment 
Camarines Sur Polytechnic Colleges  

Nabua, Camarines Sur 
 

BANK GUARANTEE FOR ADVANCE PAYMENT 

 
To:   CAMARINES SUR POLYTECHNIC COLLEGES 
       Nabua, Camarines Sur 
 
Gentlemen and/or Ladies: 
 
In accordance with the payment provision included in the Special Conditions of Contract, which amends Clause 
9 of the General Conditions of Contract to provide for advance payment, ____________________________ 
(hereinafter called the “Supplier”) shall deposit with the College a bank guarantee to guarantee its proper and 
faithful performance under the said Clause of the Contract in an amount of 
__________________________________ (P________________________). 
 
We, the _______________________________, as instructed by the Supplier, agree unconditionally and 
irrevocably to guarantee as primary obligator and not as a surety merely, the payment to the College on its first 
demand without whatsoever right of objection on our part and without its first claim to the Supplier, in the amount 
not exceeding _______________________________________________ (P___________________). 
 
We further agree that no change or addition to or other modification of the terms of the Contract to be performed 
thereunder or of any of the Contract documents which may be made between the College and the Supplier, 
shall in any way release us from an liability under this guarantee, and we hereby waive notice of any such 
change, addition, or modification. 
 
This guarantee shall remain valid and in full effect from the date of the advance payment received by the 
Supplier under the Contract until ______________________. 
 
Yours truly, 
 
 

Signature and Seal of the Guarantors 
 

__________________________________________________ 
[name of bank financial institution] 

 
_________________________________________________ 
[address] 

 
_________________________________________________ 
 [date] 
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Procurement of  IT Equipment 
Nabua, Camarines Sur            
 

Manufacturer’s Authorization Form 
 

 

TO: CAMARINES SUR POLYTECHNIC COLLEGES 

 Nabua, Camarines Sur 
 
 
WHEREAS  __________________________________________________ who are established and reputable 
            (Name of the Manufacturer) 
manufacturers of  ___________________________________________________________ having factories 
     (Name and/or Description of the Goods) 
at ____________________________________________________________________ do hereby authorize 
     (Address of factory) 
  _____________________________________________________________________ to submit a Bid, and  
    (Name and Address of Agent) 
subsequently negotiate and sign the Contract with you against IAEB No. 
___________________________________________________________ for the above goods manufactured  
         (Reference of the Invitation to Apply for Eligibility and to Bid) 
by us. 
 
 
We hereby extend our full guarantee and warranty as per Clause 15 of the General Conditions of Contract for 
the Goods offered for supply of the above firm against this IAEB. 
 
 
 
 

________________________________________________________ 
(Signature for and in  behalf of Manufacturer) 

 
 
 
 

Note:   This letter of authority should be on the  letterhead of  the Manufacturer  and    should be  
signed by a person competent and having the special power of attorney to bind the Manufacturer.  It 
should be included by the Bidder in its Bid. 

 
 
 
 
 
 
 



 
 
 
 

D. Envelope 

Marker/Cover 

Sheets 

 

 
 
 
 
 
 
 
 
 
 
 



Envelope TE (O) - Short Brown Envelope 
 

 

 

 

 

 

 

 

 
Original –Technical Component 

 
 

 

 

 

 

 

 

 

 

 
Note:  All pages including interlineations, erasures or overwriting contained in this envelope should be initialed by the  

person or persons signing the bid. 



Envelope TE1(D) - Short Brown Envelope 
 

 

 

 

 

 

 

 

 

 

 

Copy No. 1 –Technical 
Component 

 

 

 
 

 

 

 

 

 

 

 
Note:  All pages including interlineations, erasures or overwriting contained in this envelope should be initialed by the  

person or persons signing the bid. 
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Copy No. 2 –Technical 
Component 

 

 
 

 

 

 

 

 

 

 
Note:  All pages including interlineations, erasures or overwriting contained in this envelope should be initialed by the  

person or persons signing the bid. 
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Copy No. 3 –Technical 
Component 

 
 

 

 

 

 

 

 

 
Note:  All pages including interlineations, erasures or overwriting contained in this envelope should be initialed by the  

person or persons signing the bid. 



Envelope TE (OD) - Long Brown Envelope 

 

 

Procurement of IT Equipment 
April 3, 2018  ; 9:30 AM 

 
Board Room, 2nd Floor 
Administration Building 

Camarines Sur Polytechnic Colleges 
Nabua Campus, Nabua, Camarines Sur 

 
 

TECHNICAL COMPONENT 
 
ü Original Copy 
ü Duplicate Copies 1 to 3 



Envelope F (O) - Short Brown Envelope 
 

 

 

 

 

 

 

 

 

 

 

 
Original – Financial Proposal 

 

 

 
 

 

 

 

 

 

 

 
Note:  All pages including interlineations, erasures or overwriting contained in this envelope should be initialed by the  

person or persons signing the bid. 



Envelope F1 (D) - Short Brown Envelope 
 

 

 

 

 

 

 

 

 

 

 

 

 

Copy No. 1 – Financial Proposal 
 

 

 

 

 

 

 

 

 

 

 

 
Note:  All pages including interlineations, erasures or overwriting contained in this envelope should be initialed by the  

person or persons signing the bid. 



Envelope F2 (D) -  Short Brown Envelope 
 

 

 

 

 

 

 

 

 

 

 

 

 

Copy No. 2 – Financial Proposal 
 

 

 

 

 

 

 

 

 

 

 
 
Note:  All pages including interlineations, erasures or overwriting contained in this envelope should be initialed by the  

person or persons signing the bid. 



Envelope F3 (D) - Short Brown Envelope 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Copy No. 3 – Financial Proposal 
 

 

 

 

 

 

 

 

 

 

 

 
Note:  All pages including interlineations, erasures or overwriting contained in this envelope should be initialed by the  

person or persons signing the bid. 



Envelope F4 (OD) - Long Brown Envelope 
 

 

Procurement of IT Equipment 
April 3, 2018 ; 9:30 AM 

 
Board Room, 2nd Floor 
Administration Building 

Camarines Sur Polytechnic Colleges 
Nabua, Campus, Nabua, Camarines Sur 

 
 

FINANCIAL COMPONENT 
 

> Original Copy 
> Duplicate Copies 1 to 3





Envelope TF Master Cover Sheet 
 

BIDS AND AWARDS COMMITTEE (BAC) 
Camarines Sur Polytechnic Colleges 
Nabua, Camarines Sur 
 

Procurement of IT Equipment 

April 3, 2018  ; 9:30 AM 
Board Room, Administration Building (2nd Floor) 

Camarines Sur Polytechnic Colleges 
Nabua, Camarines Sur 

 

IMPORTANT: DO NOT OPEN BEFORE: April 3, 2018, (9:30 AM) 
Contents:          
V Technical Component Envelope (Original and 3 Duplicate Copies) 
V Financial Proposal Envelope   (Original and 3 Duplicate Copies)   

 

Submitted by: 
______________________________ 

                              Name of Bidder 
             ______________________________ 
                       Address 
             ______________________________ 

                 Signature Over Printed Name of 
             Authorized Representative 

             ______________________________ 
                           Date 
(Note:  Please use expanded envelope to accommodate all envelopes)  





 

 

 

 

 

E. Bidders Checklists 
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Procurement of  IT Equipment 
Camarines Sur Polytechnic Colleges  

Nabua, Camarines Sur 
 
 
 

Checklist of Eligibility/Technical Requirements for Use by Bidders 
 

 
 

The Eligibility Component shall contain the following: 
 
 

CLASS “A” DOCUMENTS 
 
 

LEGAL DOCUMENTS 
 

 

1. Registration certificate from the Securities and Exchange Commission (SEC), 
Department of Trade and Industries (DTI) for Sole proprietorship, or Cooperative 
Development Authority (CDA) for cooperatives, or any proof of such registration as 
stated in the BDS. 

2. PhilGEPS Certificate of Registration and Membership in accordance with Section 8.5.2 of the IRR, 
except for foreign bidders participating in the procurement by a Philippine Foreign Service Office or 
Post, which shall submit their eligibility documents under Section 23.1 of the IRR, provided, that the 
winning bidder shall register with the PhilGEPS in accordance with Section 37.1.4 of the IRR. 

 

3. Statement of all its ongoing and completed government and private contracts within  
Two (2) from the date of submission of bids, including contracts awarded but not yet started, 
if any. (SF Good 13a and 13b): 
 

a. Statement of the Bidder’s SLCC similar to the contract to be bid, in accordance with ITB 
Clause 5.4, within the relevant period as provided in the BDS. 

 
4. NFCC computation in accordance with ITB Clause 5.5 or a committed Line of Credit from a 

universal or Commercial Bank. 
 

5. Mayor's permit issued by the city or municipality where the principal place of  
business of the prospective bidder is located; 
 

 

6. Audited financial statements, stamped "received" by the Bureau of Internal Revenue  
(BIR) or its duly accredited and authorized institutions, for the preceding calendar year, 
which, should not be earlier than two (2) years from bid submission;  

 

   Class "B" Documents 
 

7. If applicable, the JVA in case the joint venture is already in existence, or duly notarized statements 
from all the potential joint venture partners stating that they will enter into and abide by the 
provisions of the JVA in the instance that the bid is successful; 
 

8. Tax clearance per executive order 398, series of 2005, as finally reviewed and approved by the 
BIR. 
 

 



 

The Technical Component shall contain the following: 

  9.  Bid security; 

10.  Conformity with technical specifications, as enumerated and specified in Sections VI and VII of the 
Bidding Documents; and 

11.  Sworn statement in accordance with Section 25.3 of IRR of RA 9184 and using the form    
prescribed in Section VIII.  Bidding Forms 

This checklistt of Eligibility/Technical Requirements may be given to prospective bidders along with the Eligibility /Techical 
Forms. The bidders are encouraged to consult this checklist before submitting their Eligibility Envelopes on the deadline for  the 
submission and receipt of Eligibility Envelopes.  Any missing document indicated in this checklist is a ground for out r ight 
rejection of bid during eligibility check.  In case a prospective bidder is registered and whose class “A” documents are cert ified as 
updated, submission of a valid Registration Certificate in lieu of Class “A” documents is sufficient compliance of el igibility 
requirements. 
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Procurement of  IT Equipment 
Camarines Sur Polytechnic Colleges  

Nabua, Camarines Sur 
 

Checklist of Technical and Financial Requirements Use for Bidders 
 
 
The Financial Component shall contain the following: 

 

1. Financial Bid Form (SF GOOD 64), which includes bid prices and the bill of quantities and the 
applicable Price Schedules, in accordance with ITB Clauses 15.1 and 15.4; (SF GOOD 65a and 
65b); 

2. If the Bidder claims preference as a Domestic Bidder or Domestic Entity, a certification from the 
DTI, SEC, or CDA issued in accordance with ITB Clause 27; and 

3. Any other document required in the BDS. 

 

 

 
 

 

 
 

 

 

 

 

 

 
 
 
 
 
 
 
 
 

 
 



 
                                   Procurement of IT Equipment 

April 3, 2018 
Camarines Sur Polytechnic Colleges 

Nabua, Camarines Sur 
 

CHECKLIST OF FORMS/BIDDING DOCUMENTS 
 

  Please Check 
  (if received) 

SECTION I - Invitation to Apply for Eligibility and to Bid 
   (3  pages including the cover page)      __________ 
 

SECTION II - Instruction to Bidders (ITB) 
   ( 35  pages including cover page and table of contents)  __________ 
 

SECTION III - Bid Data Sheet (BDS) 
   (4 pages including the cover page)      __________ 
 

SECTION IV - General Conditions of Contract (GCC) 
   (17  pages including cover page and table of contents)  __________ 
 

SECTION V  -   Special Condition of Contract 
 (8  pages including cover page)       __________ 

 
SECTION VI - Schedule of Requirements (SR)   

(27 pages including the cover page)      __________ 
 

SECTION VII  - Technical Specification (TS) 
   (27  pages including the cover page)      __________ 
 

SECTION VIII - Standard Bidding Forms/Bidders Checklist     __________ 
   (To Be Used by Bidders) 
 

1. Eligibility/Technical Requirements Forms 
A. 1 Eligibility - Class “A” Documents 
Legal  Documents 

 

 SF GOOD 13(a) (Statement of On-going, completed as  
awarded contracts)         __________ 

 SF GOOD 13(b) (Statement of All Government & Private Contract  
as completed which are similar 
in nature)         __________ 

 SF GOOD 14 (Financial Documents for Eligibility Check-NFCC)        __________  
   

 

Class ñB: Documents 
 

SF GOOD 17 (Joint Venture Agreement) if only applicable      __________ 
 

Note:  Please refer to Bidder’s Checklist issued to you for the complete list of Eligibility 
Documents. In case your firm is duly registered with us and whose Class “A” 
documents are certified to be updated, submission of a Valid Registration 
Certificate in lieu of all class “A” documents is sufficient. 

 



 
 
A.2  Technical Documents 

 SF GOOD 21 (Supplier’s/Distributor/manufacturer’s/Contractor’s Profile)  ___________ 
SF GOOD 32 (Bid Security:  Bank Guarantee), or      ___________ 
SF GOOD 33 (Bid Security:  Surety Bond), or       ___________ 
SF GOOD 34 (Bid Security:  GSIS Bond), or       ___________ 
SF GOOD 66 (Contract Agreement)        ___________  
SF GOOD 69  (Omnibus Sworn Statement)       ___________ 
SF GOOD 70  (Bid Security: Bid Securing Declaration)      ___________ 
Note: Please refer to Bidder’s Checklist for the complete list of documents containing the 

Technical Envelope for submission. 
  

2. Financial Envelope (Bidding Forms) 
 

SF GOOD 64 – Bid Form      ___________  
SF GOOD 65a –  For Goods Offered from Abroad      ___________  
SF GOOD 65b  –  For Goods Offered from Within the Philippines    ___________ 
  

Note: Please refer to Bidder’s Checklist for the complete list of documents containing the 
Financial Envelope for submission 

 

3. Standby Forms (to be used by Bidder only if necessary) 
 

SF GOOD 24 -  (Waiver to File a Motion for Reconsideration)    ___________ 
SF GOOD 25  - (Motion for Reconsideration)    ___________ 
SF GOOD 29  - (Request for Clarification)    ___________  
SF GOOD 52 - (Performance Security:  Irrevocable letter of Credit)   ___________ 
SF GOOD 53 - (Performance Security:  Bank Guarantee)  ___________  
SF GOOD 54 - (Performance Security:  GSIS Bond)   ___________  
SF GOOD 55 - (Performance Security:  Surety Bond)     ___________  
SF GOOD 67 - (Bank Guarantee for Advance Payment)     ___________  
SF GOOD 68 - (Manufacture’s Authorization Form)   ___________  
 

4. Envelope Markers Cover Sheet  
 

Envelope TE(O) - Original –Technical Component     ___________  
Envelope TE(D) - Copy No. 1 – Technical Component    ___________  
Envelope TE(D) - Copy No. 2 – Technical Component    ___________  
Envelope TE(D) - Copy No. 3 – Technical Component    ___________  
Envelope TE(OD)- Technical Component     
   (Original & Duplicate Copies)     ___________ 
Envelope F(O)   - Original – Financial Proposal     ___________  
Envelope F1(D) - Copy No. 1 – Financial Proposal                 ___________  
Envelope F2(D) - Copy No. 2 – Financial Proposal                 ___________  
Envelope F3(D) - Copy No. 3 – Financial Proposal                 ___________  
Envelope F4(OD)- Financial Proposal     
   (Original & Duplicate Copies)     ___________ 
Envelope 6TF- Master Cover Sheet                   ___________  
 
 
 



 
 

5. Bidders Checklist 
 
 SF GOOD 06 - Checklist of Eligibility/Technical Requirements  

(for submission)      ___________ 
 SF GOOD 26  - Checklist of Financial Components (for submission) ___________ 
 
 Checklist of Bidding Documents/Forms (Received by Bidder)   ___________ 
 
 
 
 

Received by: 
 

____________________________________ 
                                   Name of Bidder  
 

____________________________________ 
Name & Signature of Authorized Representative 

       
  ____________________________________ 

                                         Address 
       
____________________________________ 

                                            Date  
 

Witnessed Issued by: 
 

____________________________________ 
                       BAC Secretariat  

 
 

IMPORTANT INSTRUCTION 
 

Before receiving the Bidding Documents and Forms, the Bidder or his duly authorized 
representative must check every page of said documents and forms to determine if there is any 
missing page or form. 

 
MANDATORY USE OF FORMS, whenever appropriate, is requested. 

 
 
 
 
 
 
 
 


